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SEHEMU  A: MAOMBI YA LIKIZO  (Ijazwe na Mtumishi) 

A1) Taarifa binafsi  
 

(i) Jina Kamili: ............................................................................................................. 

(ii) Cheo: ...................................................................................................................... 

(iii) Kituo cha kazi: ......................................................................................................... 

(iv) Idara/Kitengo: ........................................................................................................ 

(v) Tarehe ya kuajiriwa.................................................................................................... 

A2) Taarifa za mawasiliano wakati wa likizo 

(vi) Namba ya simu: .....................................   (vii) Barua pepe: ........................................ 

(viii) Anuani: ..................................................................................................................... 

 

A3) Maombi ya likizo 

(ix) Tarehe ya kuanza likizo  ......./......./......... (x) Tarehe ya kumaliza likizo  ......./......../.......

(x)  Jumla ya siku zinazoombwa Siku.........................

 

Saini: .................................................   Tarehe:   .............../..................../......................... 

________________________________________________________________ 

SEHEMU B 

 B: MAPITIO YA LIKIZO (Ijazwe na Mkuu wa Idara/Kitengo) 

SEHEMU B1) Kumbukumbu za Likizo 
(i) Tarehe ya likizo ya Mwisho ......./......./............ Hadi   ....../...../............
(ii) Idadi ya Siku alizoomba  likizo iliyopita Siku............................ 
(iii) Idadi ya siku  zilizobaki  likizo ya sasa Siku.............................. 
(iv) Idadi ya siku zilizobaki katika likizo iliyopita Siku................................ 

 

B2) Mapendekezo ya Likizo  (Weka alama V panapohusika) 

       Napendekeza aende likizo kama alivyoomba 
       Napendekeza aende likizo na mabadiliko yafuatayo: ................................................................... 
       Sipendekezi aende likizo kutokana na sababu zifuatazo............................................................... 
.............................................................................................................................................. 
Jina: ..................................................................... Saini .......................................................... 

Cheo ................................................. Tarehe............................................................................. 

____________________________________________________________________________ 

SEHEMU  C: IDHINI YA MWAJIRI (Ijazwe na  Afisa aliyeidhinishwa): 

(i) Naidhinisha/Siidhinishi likizo iliyoombwa (ii) Kama haikuidhinishwa toa sababu 

.......................................................................................................................................................

.......................................................................................................................................................  

(iii) Jina ............................................. (iv)  Saini .................................................................. 

(v) Cheo ......................................(vi) Tarehe ................../.................../................. .......... 

MUHURI: 


